April 15, 2011
Mr. Robert J. Aycock
Manager, Audit and Certification

Materials Management Office

1201 Main Street, Suite 600

Columbia, South Carolina 29201

Dear Mr. Aycock:
Based on your examination of the [Agency]’s internal operating procurement procedures and policies for the period [audit date] through [audit date], we confirm, to the best of our knowledge, belief, and all due diligence, the following representations made to you during your examination.  We confirm that we are responsible for ensuring that all procurements are handled in a manner that is most beneficial to, and in compliance with, the South Carolina Consolidated Procurement Code.
Certain representations in this letter are described as being limited to matters that are material. Items are considered material, regardless of size, if they involve an omission or misstatement of data or information that, in the light of surrounding circumstances, makes it probable that the judgment of a reasonable person relying on the information would be changed or influenced by the omission or misstatement.

(1)
We have made available to you all:

a.
Procurement records and related data reports as requested.

b.
Long-range plans for procurement activity.

c.
Information on complaints by vendors or other interested parties.
(2)
Except as disclosed to you, there have been no:

a.
Irregularities involving management or employees who have significant roles in the system of internal control over procurement.


b.
Irregularities involving other employees that could have a material effect on the procurement practices.


c.
Communications from federal and state agencies concerning non-compliance with or deficiencies in procurement practices or payments.

(3)
We have no plans or intentions that may materially affect the procurement process.

(4)
We have properly recorded, prepared and/or disclosed our procurement actions in the procurement records.

(5)
There are no unasserted claims or assessments that our lawyer has advised us are probable of assertion from past procurement actions.

(6)
Provision, when material, has been made to reduce excess inventories and identify and dispose of surplus property.
(7)
We have complied with all aspects of procurement agreements that would have a material effect on the agency.

(8)
We have fully disclosed to you all information and documents requested by you and do not claim a privilege or other right to withhold any information or documents requested by you. Specifically, we have provided to you all documents and information requested.   
To the best of our knowledge and belief, no events have occurred subsequent to the previous indicated audit period, and through the date of this letter that would require adjustment to or disclosure relating to internal operating procurement procedures.  








______________________________









Procurement Director









______________________________









Agency Director/President
